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r. Crapsiit Ockoin, 2023 r.

1. OBIIIUE ITOJIO’KEHM .

1.1. Lentp comeilcTBUsI TPyAOYCTPOMCTBY BBITYCKHHKOB (maiee Llentp) OOnactHOe
rOCyJapCTBEHHOE aBTOHOMHOE MpO(eCcCHOHAIbHOE O0pPa30BaTEIbHOE —YUPEKIECHUE
«CTapoOoCKOIbCKU METUIIMHCKUH Kosutex» (anee — Komemk) ABisieTcsi CTpyKTYpPHBIM
noJpaszieneHueM npodeccuoHanbHON 00pa3oBaTeNbHON OpraHU3alluM, CO3AAHHOM JUIs
BBIIIOJIHEHUSI BHJIOB JIEATEIBHOCTH HAIPABICHHBIX Ha COACHCTBHE TPYAOYCTPONCTBY
oOyyaromuxcss ¥ BBITIYCKHUKOB, MOHMTOPHHIAa COOTBETCTBYIOIIMX IIPOLECCOB MU
po(heCCUOHATILHOMY COIIPOBOXICHHUIO.

1.2. IlenTp coszmaercs, peopraHuU3yeTcss U JUKBUAUPYETCS MPUKA3aMH JTUPEKTOpa
Komnemxa.

1.3. LlenTp B cBoeil AesTenbHOCTH pyKoBoacTByeTcs: Konctutymuein PO, aeiicTByrommm
3akoHomarensCcTBOM  Poccuiickorn  ®dexepauuu, NOpuUKa3aMd UM PaACIOPSKECHUAMU
MunuctepctBa 0o0pazoBanusi PO u Jlenapramenra oopa3zoBanusi benroposckoit ob6nactu,
YcraBoM YupexaeHus, NMpaBUIaMU BHYTPEHHETO paclopsiiKa U HHBIMH JIOKAJIbHBIMU
aKTaMu, HacTosAmuM [lonoxxeHnem.

1.4. Hacrosiee IlonoxkeHue sBAseTCS JOKAJIbHBIM HOPMAaTUBHBIM akToM OOJacTHOro
roCy/1apCTBEHHOIO0 aBTOHOMHOTO MpPO(EeCcCCHOHATIBHOTO 00pa30BaTEIbHOTIO YUPEXKICHUS
«CTapOOCKOIBCKAN MEIWLIMHCKUN KOJUIEIK» U PErjIaMeHTUPYET AeATeNbHOCTh LleHTpa
COJIEUCTBUS TPYAOYCTPOMUCTBY OOYHAIOIIUXCS U BHITYCKHUKOB KOJUIEHKA.

1.5. HenocpenctBeHHOE PyKOBOJACTBO OTAEIOM OCYIIECTBISIET pykoBoauTens LlenTpa. On
B CBOIO OYe€pellb, MOJUYUHSETCS HEMOCPEACTBEHHO PYKOBOAMTENIO MPO(PECCHOHAIBHON
o0Opa30BaTebHON OpraHU3aluy WK MO €ro NOPYUYEHHUIO 3aMECTUTEINIO TUPEKTOpa.

1.6. CTpyKTypy ¥ IITaTHYIO YUCICHHOCTHh LleHTpa yTBepkKAaeT AUPEKTOP, UCXOId U3
yCIOBUM U OCOOEHHOCTEH JnestenbHOoCTH Kosiemxka Mo MpeACTaBICHUIO 3aMECTHTEINS
TUPEKTOpA.

1.7. PykoBoautens [leHTpa Ha3HayaeTcs Ha JOJKHOCTh U OCBOOOXKIAETCS OT JOKHOCTH
MpUKa30M JHUpEKTopa, a paboTHUkH LleHTpa B COOTBETCTBUM C JE€HCTBYIOLIUM
3aKOHOAATEIBCTBOM.

1.8. omkHOCTHBIE OOS3aHHOCTH, MpPaBa, OTBETCTBEHHOCTb PYKOBOJIUTENS LEHTpa U
paOOTHUKOB  PErJIaMEHTUPYIOTCS  JODKHOCTHOM — MHCTPYKUHMEH,  yTBEpKIaeMOM
TUPEKTOPOM.

1.9. JlukBupauusi, peopraHu3ainusi, COKpalleHHWE IITATOB LIEHTPA OCYUIECTBISAETCS
IIpUKa3oM AupekTopa. JlononHenus u u3mMeHeHus B Hacrosuee [lonoxkenne BHOCATCA 11O
IIPENOCTABICHUIO PYKOBOAMUTEIS LIEHTPA.

2. OCHOBHBIE LEJIA U 3AJTAYMN.

2.1. OCHOBHBIMH LENSAMH M 33JauaMu JaeareiabHocTu LleHTpa SBISIOTCS cTpaTeruyecKue
3a1a4u:

— COJEUCTBHE U COIPOBOXKACHUE TPYIOYyCTPOUCTBA BBITYCKHUKOB Kosutemxka;

— COJICCTBHE U CONIPOBOXKICHUE TPYAOyCTpoiicTBa oOyuaromumxcs Komnemxka;

— OCBOCHHME KOMIIETEHIMI MJisi TMOCTPOCHHSI O00pa30BaTENbHOM M MPOQPECCHOHATBHON
Kapbepsl;



— o0ecrnieyeHre YCMEIIHOTO MPOXOXKACHUS HMU MepuoAa ajanTalud K TpPyAOBOU
NEATEIIbHOCTH;

— 3aKpervieHus uX Ha paboyeM MecTe;

— pa3BUTHE UX NMPOPECCUOHAITBHON KAPbEPHL.;

— CTUMYJIMPOBAHUE BBIIIYCKHUKOB Ha pa3BUTHE TBOPUYECKOTO OTHOUIEHUA K TPYHY,
NOTPEOHOCTH B HETIPEPHIBHOM TMOBBIIICHUHN KBATHU(PUKAIIUH.

2.2. Jlnsg nocTmKeHus ITUX Leyied L[eHTp OCyIecTBISIET NEATENbHOCTh B CIEIYIOIINX
HaIIPaBJICHUSAX:

— B3aMMOJICHCTBUS C MECTHBIMH OpPraHAMH BJACTH, B TOM YHCIIE C TEPPUTOPUATIBHBIMU
OopraHaMu TOCYJapCTBEHHOM CITy>KObl 3aHSATOCTH HAaceJEHUs, KaJApOBBIMU areHTCTBAMM,
OOIIIECTBEHHBIMU OPTaHU3ANUSIMHI ¥ 00HETUHCHISIMU;

— COTPYJHHYECTBE M YCTAHOBJICHHUS JOTOBOPHBIX OTHOUIEHUW C YUYPEXKICHUSMH,
BBICTYIAIOLIMMU B KaueCcTBE paboToaTeNeH sl BBIITYCKHUKOB U 00y4YaroluXcs;

— IPOBEICHUs KOHCYJBTAIMd CO CTYAEHTaMM, B TOM YHCIE WHIUBUAYAIbHBIX,
HaIIpaBJICHHBIX HA COACHCTBUE TPYAOYCTPONCTBY;

— 0o0yueHus: o0yyaroumxcs U BhITYCKHUKOB Kotemka TEXHONIOTHSIM CaMOCTOSATEIbHOTIO
novcka paboTel U TPYAOYCTpPOICTBa, a Takke (QOPMHUPOBAaHUS Yy OOYYAIOIIUXCS U
BBIITYCKHUKOB Kolemka afgekBaTHBIX MPEACTABICHUNM O TPYIOBOW JEATEIBHOCTH B
YCJHOBUSAX PEATBHOTO MPEAIIPUATHS;

2.3. LleHTp BBINOJHAET CICAYIOIINE 3a0aUM:

— OpraHu3alys MPOU3BOJCTBEHHBIX MPAKTHUK, MPETYCMOTPEHHBIX YU€OHBIM IUIAHOM;

— CO3JJaHHME YCIOBUM IS TPYNOYCTPOWMCTBA JIMI] C OTPAHUYECHHBIMH BO3MOKHOCTSIMU
3I0POBBS, IETEU CUPOT U JETEH OCTABIIUXCA 0€3 MOMEYCHUSI POAUTEINCH;

— yyactue B paboTe COBELIAHWM, CEMHHApPOB W KOH(EPEHLM 10 HamnpaBlICHUIM
nearenpHocTy Llenrtpa;

— YCTaHOBJICHHUE U MOJJIEP>)KAHUE CBSA3H C BBITYCKHUKAMH U pab0oTOJaTeNIIMU;

— BHECEHHME NPEUIOKEHUH IO KOPPEKTUPOBKE Y4YEOHBIX IIJJAHOB B COOTBETCTBUU C
TpeOoBaHUSIMU paboToAaTENeN K YPOBHIO MOATOTOBKH BBIITYCKHUKA;

— aHaJIM3 TEKYIIEH W TEepPCHEKTUBHOM MOTPeOHOCTH paboTomareneld B BBIMYCKHUKAX
Komnemxka,;

— BeJeHMe MH(POPMALMOHHON W pEKJIaMHOM JEeATEIbHOCTH, HAaNpaBJICHHOW Ha
MPO(QOPUEHTALIMIO U COACHCTBUE TPYJOYCTPOMCTBY 00YHAIOIIUXCS U BBIITYCKHUKOB;

— cOop, 0000UIeHNEe, aHaM3 U NPEOCTaBICHUE CTyAeHTaM MH(POPMALMH O BaKaHCHUSX,
COCTOSIHUM U TE€HJEHUUSAX PbIHKA TPyHa, O TPeOOBAHUSAX, MPEIBSIBISIEMbIX K COMCKATENIO
pabouero mecra;

— TpenocTaBieHue padboToaarensiM nHbopMaluu o BeimyckHukax Kosmnemxka;

— TMPOBEJCHUE OPraHU3aIlMOHHBIX Mepornpuathil (akuuii «KapbepHblil cTapT», IHEH
OTKPBITHIX JBEpeH, SPMapOK BaKAHCHM, MPE3CHTAIMH 00Pa30BaTEIHHOTO YUYPEKICHUS,
BCTpeu ¢ BhIMycKHUKaMu Kostempka mponuibix JjeT, BCTped ¢ paboToaTe s IMH U T.11.);

— TOJTrOTOBKA METOJMYECKUX MOCOOUH MO BOMPOCAM COACHCTBHS TPYAOYCTPOUCTBY AJIs
CTYZEHTOB, BBIITYCKHUKOB, paboToAaTemnei.

3. ®YHKLUU HEHTPA.

3.1. B cooTBeTCTBHM C BO3JIO)KCHHBIMH OO0SI3aHHOCTSIMH Ha LIeHTp, OH OCYIIECTBISCT
CJIEYIONME OCHOBHBIC (DYHKITUH:
3.1.1. C6op u ananu3 uHpOpPMAIIUU O PHIHKE TPY/IA.



3.1.2. Opranu3zanusi B3aUMOJEHCTBHUS C MECTHBIMA OPraHAMHU BJIACTHU, B TOM YHUCIE C
TEPPUTOPUATBHBIMU OpraHaMHU TOCYAAPCTBEHHOW CHY>KOBI 3aHATOCTH HaceleHus,
OOIIECTBEHHBIMU MPOPECCHOHATBHBIMU 00bEIMHEHUSMU, KQJAPOBBIMUA ar€HTCTBAMHU.

3.1.3. Opranmzamusi cbopa 3asiBOK Ha MHOTPEOHOCTh B BBIMYCKHUKAX OT <GSIKOPHBIX)»
paboTonaTeneld, COIMAIbHBIX MAPTHEPOB M OpraHu3anuii/mpeanpustuii benropoackoit
obsactu. Pa3paboTka v HampaBieHUE MUCEM-TPEIIOKEHUN (OpraHU3aUsIM) Pa3TUYHBIX
OpTraHU3aIMOHHO - IPABOBBIX (POPM.

3.1.4. OO6paboTka wumeromeics WHGOPMAIMM U OCYIIECTBICHUE MPEABAPUTEILHOIO
pacrpeeneHus BbIITyCKHUKOB IO MECTaM IMPEIOI0KUATEIBHOTO TPYA0YCTPOMCTBA.

3.1.5. ConetictBue B moadope 0a3bl sl MPOXOXKICHUS MPOU3BOJICTBEHHON MPAKTUKU Ha
npeanpusatTuax benropoackoit o6iactu.

3.1.6. OxazaHue METOJAMYECKOH U IOPUIMYECKON TOJJICPKKH OOydJaromumcs |
BBIITYCKHUKAM TI0 BOIIPOCaM BPEMEHHOM 3aHATOCTH U TPYHOYCTPOMCTBA MO OKOHYAHHUU
Komnemxka, a Takke perucTpalviv B Ka4eCTBE MHAMBUAYAIBHOTO MPEANPUHUMATENS WIN
CaMO3aHATOrO.

3.1.7. UndopMupoBaHue CTyIEHTOB O BaKaHCHUAX, MpeJjIaracMbIX IEHTpPaMU 3aHSATOCTU
HaceJIeHus,  KagpOBbIMU  areHTCTBAaMH,  AareHTCTBaMd MO  TPYIOYCTPOMCTBY,
MNPEANPUATASIMHA U PUPMaMU pa3IndHON (POPMBI COOCTBEHHOCTH.

3.1.8. TectupoBaHue CTYIECHTOB, CIylIaTEJIE W BBIMYCKHUKOB C IIE€JbIO BBIABICHHUS
JUYHOCTHBIX U MPOPECCUOHAIBHBIX KAYECTB.

3.1.9. Pa3mMenienre MaTeprajioB MO BOIpOcaM TPYyJIOYCTpPONCTBA Ha O(ULIMATBHOM caiiTe
Komnemxka.

3.1.10. UadopmupoBaHue CTyIEHTOB O BO3MOKHOCTH JIOIOJHUTEIBHOTO 00pa30BaHus 110
CHEUUATBHOCTH (CMEXHOW CHEHUAIBHOCTH) C LEJbI0 pPAaCIIMPEHUs BO3MOXXHOCTEH
TPYAOYCTPOMCTBA.

3.1.11. Okazanue METOAMYECKON MOAJNEPKKU CTYIEHTaM M BBIIIYCKHHKaM IO BOIPOCaM
MPOJIOJDKEHUS 00pa3oBaHMsl MO MPOGUII0 CHEIUATBHOCTH B BBICHIMX y4eOHBIX
3aBEACHUSX.

3.1.12. MOHMTOPHUHT TPYAOYCTPOMCTBA BBIMTYCKHUKOB U UX COMPOBOXKIEHUE HA paboyem
MECTE C LENbI0 MOCTPOEHUSI UHANBUIYATbHON NpO(eCCHOHAIBbHON TPAEKTOPUU PAa3BUTHS.
3.1.13. Benenue B pamkax CBOEM KOMIETEHIIMH JEJIONPOU3BOJCTBA, (HOPMHUPOBAHUE,
OTIMpaBJIEHUE, MOJYYEHUE KOPPECHOHJAECHUMU U JAPYrod MH(OpMALUU MO 3JIEKTPOHHBIM
KaHaJlaM CBSI3W, Mepefady AJig apXUBUPOBAHMS JTOKYMEHTOB, OOpa30BaBIIMXCS B XOJE
NEeSATEIBbHOCTH OT/AEIA.

3.1.13. ®opMupoBaHrEe OTYETOB U MOHUTOPUHIOB IO TPYJOYCTPOHCTBY OOYyHAIOIIUXCS U
BBIITYCKHUKOB 00pa30BaTeNIbHON OpraHU3alluy, ¢ aHaJM30M CUTYallud U KOPPEKTUPOBKE
MEPONPHUATHNA C UEIbIO HUBEJIIMPOBAHUS CUTYALIUH.

4.ITPABA.

4.1. PabotHuku IleHTpa UMEIOT MpaBo:

4.1.1. TlonyyaTh mOCTymarOUIMe B OTAET JOKYMEHTbl M HHbIE HWH(DOpPMAIMOHHBIE
Marepuaibl MO  CBOeMy  HOpoduio  JeATeAbHOCTH  JUIsl  O3HAKOMIICHMS,
CUCTEMATHU3UPOBAHHOIO yU€Ta U UCII0JIb30BaHMsI B paboTe;

4.1.2. 3ampammBath M IOJIydaTh OT pykoBojutened Koiemka M ero CTpyKTYpPHBIX
noapasaeseHuil MHPoOpMaIo, HEOOXOAUMYIO JJIsl BBIIOJHEHHSI BO3JIO)KEHHBIX Ha HETO
3ajad4;



4.1.3. YdyacTBOBaTb B COBEIIAHUSAX NPU PACCMOTPEHHH BOINPOCOB, OTHECEHHBIX K
KOMITETEHLIUH OT/IENA;

4.1.4. IlpencraBidaTh B yCTAaHOBJIEHHOM nopsake Komiemk B opraHax rocyaapCTBEHHOU
BJIACTH, UHBIX YYPEKACHUSIX M OPraHU3alUAX MO BOIPOCAM, BXOJSALIIUM B KOMIIETEHIIMIO
OTHEIA;

4.1.5. Tlo cormacoBaHUIO C JUPEKTOPOM IMPHUBIECKATh 3KCIEPTOB MU CIEHUAIUCTOB B
OoTpaciad IpaBa M TPYJOBOIO 3aKOHOAATENbCTBA [UIsl KOHCYJIbTAllMi, MOATOTOBKU
3aKJIFOYECHUH U TIPEIIIOKEHUM.

4.1.6. BHocuTh Ha paccMmoTpeHue aupekropa Koiemxa npennokeHus Mo BOIpocam
COBEPILIEHCTBOBAHMS (POPM U METO0B PabOTHI OT/IENA.

S.OTBETCTBEHHOCTDb.

5.1. PykoBoaurens LleHTpa HeceT NEPCOHAIBHYIO OTBETCTBEHHOCTB 34:

5.1.1. Opranuzauuto pabotel lleHTpa, CBOEBpEMEHHOE M KBAJIM(PHUIIMPOBAHHOE
BBINIOJIHEHUE TPUKA30B, PACIOPSHKEHUM, IMOPYYEHUH BBIIIECTOSALIEIO PYKOBOJICTBA,
JEUCTBYIOUIMX HOPMATUBHO-TIPABOBBIX aKTOB, IO CBOEMY IIPO(HIIIO 1€ATEIbHOCTH;

5.1.2. PanuonansHoe U 3((PEKTUBHOE HCIOIB30BAHWE MaTE€pUAIbHBIX, (PMHAHCOBBIX WU
KaJIpOBBIX PECYPCOB;

5.1.3. CocTosiHHE TPYIOBOM M HMCHOJHUTEIBCKOW NUCUUILUIMHBI B LleHTpe, BBINMOJHEHHE
€ro pabOTHUKAMH CBOUX (DYHKLMOHAJIBHBIX 00S3aHHOCTEH;

5.1.4. Cobmonenue paboTHuKamu LleHTpa npaBui BHYTPEHHETO pacnopsiika, CAHUTAPHbBIX
HOPM, IPOTUBOIIOKAPHOU O€30MACHOCTH U TEXHUKH 0€30I1aCHOCTH;

5.1.5. IlpenpocraBieHue B yCTAHOBJIEHHOM MOPSAJKE JOCTOBEPHOM CTATUCTUUECKON U MHOU

undopmaruu Lentpa.
6. PYKOBOJICTBO.

6.1. [leHTp BO3TJIABJISIET PYKOBOJUTEIb, Ha3HAYAEMbI Ha JOJDKHOCTh U OCBOOOKIaeMbI
OT JOJDKHOCTH MpHUKa3oM aAupekropa Komnemxka.

6.2. PykoBonurens LleHTpa gomkeH UMETh Bbicliee MpodeccuoHanbHOe 00pa3oBaHHE U
CTaXX pabOTHI HE MEHEE 5 JIeT.

6.3. ITomaomouunst pykoBoautens LlenTpa:

6.3.1. PykoBoauT Bceil nearenbHOCThIO L{eHTpa 1 HeceT mepcoHaIbHYI0 OTBETCTBEHHOCTD
32 CBOEBPEMEHHOE M KayeCTBEHHOE BBHIMOJHEHHME BO3JIOKEHHbIX Ha LleHTp 3amau wu
(yHkmii;

6.3.2. OcymecTBiseT B TMpeAeinax CBOCM KOMIETEHIUA (QYHKIUUA YIPaBICHUS
(mmaHupoBaHUE, OpraHU3alUs, KOOPAMHALMS, MOTHUBALMs, KOHTPOJb), NPUHUMAECT
pernieHus, o0s3aTeNbHbIe 1 BceX paboTHUKOB LleHTpa;

6.3.3. Pacnpenenser QyHKUMOHAIbHbIE OOS3aHHOCTH U OTAENBHBIE MOPYUEHUS MEXIY
cotpynHukamu LleHTpa, ycTaHaBIMBAET CTENEHb MX OTBETCTBEHHOCTH,

6.3.5. BHOCUT pyKOBOACTBY YUpEKACHUS MPEITIOKEHUS 0 COBEPIIICHCTBOBAHUIO PA0OTHI
[leHnTpa, ONTUMHU3AINN €r0 CTPYKTYPHI U IITATHON YNCICHHOCTH,

6.3.6. YyacTByeT B MOJATOTOBKE MPUKA30B, PACHOPSKEHUH M MHBIX JOKYMEHTOB,
KacarolMXcs BO3JIOKEHHBIX Ha LlenTp 3axau u GyHKIMIA;

6.3.7. IlpuHumaer Mepbl I YIYYIICHHS ~ MaTepUabHO-TEXHHUYECKOTO U
MH(POPMALIMOHHOTO OOECHEYEHUs, YCIOBHM Tpyda, MOBBIIEHUS NPOPECCHOHANTBHON
MOATOTOBKU PaOOTHUKOB;



7. BBAUMOOTHOIIEHHMA 1 CBA3MN.

7.1. Jlmsg B3auMOACWCTBUS IO HAMpaBJICHUIO nesiTenbHOoCcTH lleHTpa m mmaHoB pabor,
OTYETOB M MOHMTOPHWHIOB C HA4YaJbHUKOM OTIENa COACHUCTBUS TPYAOYCTPOMCTBY H
aHaJlM3a phIHKA TpyJa IEHTpa Orepeskaroeil mpopecCHOoHaTbHON MOATOTOBKH.

7.2. Co BceMHU CTPYKTYPHBIMH MOJPA3AECICHUAMU B IIPEEIaX CBOCH KOMIIETEHIIMN UCXOS
u3 3a1a4 u pynkuuit Llenrpa.

8. SAKJITOUUTEJIBHBIE ITOJIOKEHM .

8.1. IlenTp nelcTBYyeT B COOTBETCTBHM C YCTaBOM, KOJUIEKTUBHBIM JOTOBOPOM,
IpaBWJIaMH BHYTPEHHETO pacropsiaka W Hactoamum llosoxkeHneMm, pyKOBOICTBYETCA
pacropsauTEIbHBIMUA JOKYMEHTAMU, Y UPEIKICHHUS.

8.2. [IlonoxeHue mnepecMaTpUBAEeTCS TIPU U3MEHEHUM CTPYKTYpPhl YUpeXICHUS,
M3MEHEHUU (YHKLWN, BO3JIOKEHHBIX Ha LIeHTp Wi ero peopraHu3anuu U JAEUCTBYET 10
3aMeHbI ero HOBbIM [losioxxeHuem.



