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|. OBIIUE ITOJIOKEHUA

1.1. Hacrosimee I[lonoxkenue periaMeHTHUPYET €IUHbIE TpeOOBaHUA B
Ob6sacTHOM rocy/1apCTBEHHOM aBTOHOMHOM npodeccuoHaTbHOM
00pa3oBaTeNbHOM YUpeXJIeHUH «CTapOOCKONBbCKUM METUIIMHCKUN KOJIICIK
(manee — Kommemkx) 1O  BEOEHUIO  AIEKTPOHHOTO  JKypHaja,  €ro
(GYHKIIMOHUPOBAHUIO U MOPSIKY HHPOPMAITMOHHOTO HATIOJTHEHHUS.

ONEeKTPOHHBIA KypHaJl yCHEBAEMOCTH SIBISETCS MPOTPAMMHBIM KOMILIEKCOM
JUI XpaHeHuss U 00paboTku uHGOpMAIUU 00 YCIEBaeMOCTH OOYYarolIUXCs, O
COJEp’)KaHUM M XOJ€ 00pa30BaTEIBHOIO MPOLECcCca, BKIIOYAIOMIMM 0a3y JaHHBIX,
CpellCTBa TOCTYIIAa K HEW U OpUEHTUPOBAHHBIM J1Jisi TpuMeHeHus B Komnemxke.

1.2. HacTosiee nonoxeHne pa3paboTaHO B COOTBETCTBHH C:

- ®enepanbHbiM  3akoHOM Ne  273-®3 ot 29.12.2012 roma «O06
oOpazoBanuu B Poccuiickoii deneparumny;

- IIpuxasom Munucrepctsa npocsenienus Poceniickon @enepannu Ne 762 ot
24.08.2022 roma «O06 ytBepxkaenun llopsiika opraHu3aluud U OCYIIECTBICHUS
00pa30BaTeNbHON JESATEILHOCTH MO 00pa30BaTENbHBIM MpOrpaMmaM CpEIHETO
po(hecCUOHATILHOTO 00pa30BaHUsY;

- Ilucemom MunHoOpHayku Poccum ot 15.02.2012 Ne AII-147/07 «O
METOJMYECKUX PEKOMEHJAIUAX IO BHEIPEHUI0 CHUCTEM BEJICHUS KYpPHAJIOB
YCIEBAEMOCTH B JIIEKTPOHHOM BU/IEY;

- ®epepanpabiM  3akoHOM N 149-®3 ot 27.07.2006 rtoma «OO
uHdopmaIuu, THPOPMAIIMOHHBIX TEXHOJOTUAX U O 3amuTe nHpopmaun';

- ®enepanbHbiM  3akoHOM N 152-®3 ot 27.07.2006 roma «O
MEePCOHAIBHBIX TaHHBIX";

- IlocranoBnenuem mpaButenbcTBa PO N 1119 or 01.11.2012 roga "O6
YTBEPKJIEHUU TPeOOBAaHUH K 3aIMTE NEPCOHATBHBIX JTaHHBIX MIPU UX 00pabOTKE B
MH(OPMAIMOHHBIX CHCTEMAaX MEPCOHAIbHBIX JTAHHBIX).

1.3. OnekTpoHHBIM KypHan ¢yHkuuonupyer B Komnemxe Ha 0aze
nporpamMmmuoro komrmiekca 1C: Komnemx [TPO®D. DnekTpoHHBIH KypHaI SABJISIETCS
YacThIO 1 dpoBoit o0pa3oBaTenbHOI cpenbl npodecCuOHATLHOMN
oOpa3oBaTeIbHOM  OpraHM3alid W HEOThEMJIEMOM  4YacThl0  y4eOHO-
NeAarorn4eckoi JOKYMEHTAIMU 10 IporpaMMaM CpeaHero npoQeccHOHaIbHOTO
oOpa3zoBaHUs.

1.4. [Moxnep:xanue uHdopMaIm, XpaHsiencs B 3JEKTPOHHOM >KypHase B
aKTyaJIbHOM COCTOSIHMM SIBJISIeTCS 0Osi3aTeNbHBIM. BeneHue 3IeKTPOHHOIrO
KypHayia SIBISETCA O0s3aTelNbHBIM ISl KaXJOro IMpernojaBaTelis M KypaTopa
TPYIIIIBI.

1.5. [Tosp30BaTENSIMU AIEKTPOHHOTO XKYypHaja SIBJISIIOTCS BCE YYACTHHUKHU
00pa30BaTeNBHOrO MpoLecca: aIMUHUCTpaLUs, IPENoIaBaTeln, KypaTopsl TPYIII,



npencenarenu MK, corpymauku ydeOHON dYacTw, oOydaromuecs W POIUTEIU
OOy4YaroIINXCS UM UX 3aKOHHBIC MPEACTABUTENH (Jlajiee — «II0JIb30BaTEIIN» ).

II. HEJIN U 3AJAYH, PEHHTAEMBIE B ITPOIECCE
HUCITOJb30BAHMA JIEKTPOHHOI'O )KYPHAJIA

2.1. llenpro BeneHMS DIEKTPOHHOIO JXypHAJIA SBIISIETCS OIIEPATHUBHOE U
00BEKTHBHOEC HWH(POPMUPOBAHUE TIOJH30BATEIEM O XOI€ W  COJACP’KaHUU
00pa30BaTeNpHOTO TMpOlecca, a TaKkKe O pe3yibTarax TEeKYIIEro KOHTPOJIS
NOCEIAEMOCTH Y4E€OHBIX 3aHATHH, YCIEBA€MOCTH, MPOMEKYTOYHOU AaTTECTalUU
oOydJarommxcs.

2.2. DIEKTPOHHBIN XKypHaJI KOJJIEAKa OOECIEeUMBAaET PEUICHHE CIETYIOIINX
3a/ay:

— ABTomaTu3alus y4yeTa TEKYIIEro KOHTPOJIsS MOCEIAaeMOCTH y4eOHBIX
3aHATHH, YCIIEBAEMOCTH, IPOMEKYTOYHOM aTTeCTallMU O0yYarOIIUXCS.

— Onrumuzanus JokyMeHtoobopora B Komemxke.

— CB0OOAHBIN JOCTYN 3aperuCTPUPOBAaHHBIX MoJb30oBaTenel Komnemxka
K pacIUCAHUIO 3aHSATHM.

— Coznanue enuHoi 0a3bl MIAaHUPOBAHUS 00Pa30BaTEIBLHOTO IMpoliecca
1o BceM crneranbHocTsIM Kosnemxka (Kypcam, rpymnmnam).

— ABroMartuzauus (OPMHUPOBAHUS MPOMEKYTOUHBIX M  HMTOTOBBIX
OTUETOB MpenoAaBaTesie Mo JUCUUIUIMHAM (MEKIUCIUIUIMHAPHBIM KypcaM,
MOAYJISIM), OTYETOB KypaTOPOB U YJIEHOB aIMUHUCTPALIUU.

— OoOecnieueHre  BO3MOXXHOCTH  MPSIMOTO OoOLIEHUsT  MEXIYy
IPENOoJaBaTEISMU, aJMUHUCTPALIMEH, pPOIUTENAMU (3aKOHHBIMH
OpeACTaBUTENAMU) M OOy4aloUIMMHCS BHE  3aBUCUMOCTH  OT  HUX
MECTOMOJIOKEHHUS.

— HWudopmupoBanue poautTeneil (3aKOHHBIX MpeACTaBUTENEH) U
oOydaroluxcss O pe3ysbTaTaX OCBOEHHUS 00yYaroIIMMHUCA 00pa30BaTEIbHbBIX
mporpaMm 1O MpeaMeTaM, AUCHUIUIMHAM (MEXIUCUUIUIMHAPHBIM KypcaM,
MOJYJISIM).

— OcymecTBieHne KOHTPOJS 3a BBHINOJHEHHWEM 00pa30BaTeNbHBIX
IpPOrpaMM B COOTBETCTBHUM C YU€OHBIMU IUIAHAMH Ha TEKYIUNA y4eOHBII ro.

— XpaHeHwe JaHHBIX 00  yCHEBAa€MOCTH U  MOCEIIAeMOCTH,
00yJaroIumxcst KOJIJIeKa.

— BriBog mHbopMmaiuu, conepkauieiicss B 3JEKTPOHHOM >KypHaje, Ha
OyMakHbI HOCUTEND Uil 0OPMIIEHHS B BUJIE JOKYMEHTA B COOTBETCTBUU C
TpeOoBaHUAMHU PoccuiicKOro 3aKOHOIaTENbCTBA.



I11. IMPABUJIA U TOPAJJOK PABOTBI C JIEKTPOHHBIM
KYPHAJIOM

3.1. JIumo, OTBETCTBEHHOE 3a aJMHUHUCTPUPOBAHUE U BEJCHUE IJIEKTPOHHOIO
KypHaja, Ha3HAYEHHOE NPHUKA30M JTUPEKTOpa, OCYIIECTBISET CIEAYIOIINe
byHKIIH:

3.1.1. Kontponp u Bepudukanuio BEepCHl YCTAaHOBIEHHOTO MPOTPAMMHOIO
o0ecrnieueHusl.

3.1.2. Koutponp 3a HammexamuM (QYHKIHOHHUPOBAHHUEM  CO3aHHOM
IPOrpaMMHO-AIIIAPATHON CPEIbI.

3.1.3. BBOOUT HOBBIX MOJIb30BATENIEH B CUCTEMY.

3.1.4. ApxuBupyet 06a3y JaHHBIX U COXpaHSET €€ Ha HECKOIBKUX AJIEKTPOHHBIX
HOCHUTEJISX C LEJIbI0 IPEIOTBPAICHHS yTepH 0a3bl JaHHBIX.

3.1.5. Ocy1iecTBAsIET CBSI3b CO CNYKO0M TEXHUUYECKOUW MOIICPKKHU.

3.1.6. Koncynetupyer u ody4aeTr (Impy HEOOXOAUMOCTH) YYaCTHUKOB MPOCKTA
OCHOBHBIM ITpHeMaM padOThl ¢ TPOrPAMMHBIM KOMILIEKCOM.

3.1.7. CucremaTnueckue KOHTPOJIUPYET PEryISIPHOCTh BHECEHUSI MH(POPMAIIH
[10JIb30BATEISIMU CUCTEMBI.

3.2. JIupeKTop KOJUIEIKA!

3.2.1. KoHTpoaupyeT Bce 31eKTPOHHBIE )KypHaJIbl 0€3 IpaBa pelaKTHPOBAHU.

3.2.2. 3aBepseT paclevyaTaHHblil BAPUAHT JIEKTPOHHOTO KypHaJa MOAINUCHIO U
neyatbro Koyuiemka.

3.3. 3aBenytouii y4eOHOM 4acThIO:

3.3.1. 3a"ocuT pacnucaHue y4eOHBIX 3aHITHI B JIEKTPOHHBIN KypHaI.

3.3.2. ExxeHenenpHO OCYIIECTBIISIET MPOBEPKY CBOEBPEMEHHOTO 3aIOJIHEHUS
3JIEKTPOHHOTO KypHaJla B TEUEHUHU BCEro yueOHOro roja.

3.3.3. KoHTposMpyeT BHICTABJICHHUE TI€JaroraMy OLIEHOK CTyAEeHTaM rpynmnsl. B
cllydau HApyIICHHs T[elaroraMd CBOUX OO0S3aHHOCTEH NPUHUMAET MEpHI II0
YCTPAHEHHUIO 3aMe4YaHUuil U MHOOPMHUPYET 3aMECTUTENS TUPEKTOpa MO y4eOHOMH
pabore.

3.3.4. Ilo okOHYaHMM KaXJ0ro y4eOHOro roja coOpaTh y MpernogaBaTelb
KONUM AJIGKTPOHHOTO JKypHajia Ha OyMaXHOM HOCUTENIM C MOAMNKCHIO,
MPOIITHYpPOBaTh, OleYaTaTh, MOMAMKUCATh, 3aBEPUTh Yy NUPEKTOpa W TOCTABHUTH
nevyath Komnemka. CaaTh B apXuB Ha XpaHEHHUE MO akTy npuemMa-nepenadn. Cpok
XpaHEHUs S JIET.

3.4. Cexperapb yueOHOM YacCTH:

3.4.1. B Hauame KaxI0ro ydeOHOro TOJia OpPraHM3yeT paclpe/eeHue
00y4aroluXcs B CUCTEME 110 TPYTIIIAM.

3.4.2. CBOEBpPEMEHHO OCYIIECTBISIET B  CHUCTEME  OTYUCJIEHUE U
BOCCTAaHOBJICHHE CTYAECHTOB.



3.43. KoHTponupyeT 3amoJHEHHbIE MPENoJIaBaTEIeM  HWTOTOBBIE U
MPOMEKYTOUHBIE BEIOMOCTH C OTMETKOM B cUCTeMe «3akpbITOo», COOHMpaer
pacrieyaTaHHbIe BEIOMOCTH C TOJIHUCHIO MPENOAABATENSI U MO BBITYCKY T'PYIIIbI
dbopmupyeT neno s XpaHeHus B apxuBe. Cpok XxpaHeHus — 75 Jer.

3.5. IlpenoxaBarenu 00s13aHbI:

3.5.1. DeKTPOHHBIH KypHAJ 3aMOTHATH HEMTOCPEICTBEHHO B JICHb MTPOBEICHHUS
yueOHOro 3aHsiTUs. B ciydae 0o0Jie3HM OCHOBHOrO Iiearora Ieaaror,
3aMEIAONIMA  KOJUIETY, 3allOHSAET JJICKTPOHHBIM JKypHAJ 10 3aMeriaronieit
JUCHUTUIMHE, MEXKIUCHUIITMHAPHOMY KYpCY, IPAKTUKE.

3.5.2. Bce 3amucu B 3JIEKTPOHHOM >KypHaJie JOJDKHBI BECTHCh Ha PYCCKOM
S3bIKE€ B COOTBETCTBHM C pabOYMMM MporpaMMaMy U KaJIeHJapHO-TEMaTUYECKUM
TITAaHOM.

3.5.3. ObecneunBaTh HAKOIUISIEMOCTh OLIEHOK 00YyYarouIuXcsl.

3.5.4. B ciy4ae meneHus TPyNIbl Ha MOATPYIIBI IPU OCBOCHHH IMPEAMETOB,
JTUCITUTUINH, MEXIUCIUIUIMHAPHBIX KypCOB, NPAKTUK WHGOPMAIHS BHOCHUTCS
WHUBUYAIbHO KaXKIbIM [1€JarOTOM, BEAYIIUM 3aHITHS B TIOATPYIIIIE.

3.5.5. Ilegaror 06s13aH BBOJUTH TEMY, U3YUCHHYIO Ha 3aHSTUU, BHIMIOJIHEHHBIC
3aJlaHus U TUII ATUX 3aJIaHUi, JJOMaIllHEee 3a/laHue.

3.5.6. Ilo oxoOHYaHUU KaXJO0T0 y4eOHOro Tojia MpernojaBarelib JA0MKEH CIaTh
3aBeAyromeld y4eOHOW YacTH Ha OyMa)XHOM HOCHUTEJIE KOIHUIO D3JIEKTPOHHOTO
JKypHaja BCEX TPYII, B KOTOPBIX OH MPEMNO/IaBall, 3aBEPEHHYIO MOAMKCHIO.

3.5.7. CdopmupoBarh, 3aMojJHUTh B CHUCTEME BEIOMOCTH HMTOTOBOM WJIU
MPOMEKYTOUHOM aTTecTaluu, pacredararb, MNOJANUCATh W CAATh CEKPEeTapro
y4eOHOM 4acTh.

3.5.8. Kareropuyecku 3ampemiaercs JOMyCKaTh oOydarommxcs K padore ¢
AJIEKTPOHHBIM KYpPHAJOM TOJi JIOTHHOM U TapojieM I[eJarora WJIA HHOTO
cotpynnuka Komnemxka.

3.5.9. Kareropuuecku 3ampemniaercs MOPOCTaBISATh B KypHaJle Kakue-Iu0o
apyrue oO0O3Ha4YeHUs YCIEBAEMOCTH OOyYaromMXcs, KpOME YCTaHOBJICHHBIX
NATHOATIIBHON CUCTEMOM.

IV. KOHTPOJIb U XPAHEHHUE J3JIEKTPOHHOI'O
KYPHAJIA

4.1. KoHTpoib HaA BEACHUEM JJIEKTPOHHOTO >KypHajla OCYIIECTBISIOT
JUPEKTOP KOJUIEIXKA, 3aMECTUTENN AUPEKTOpa, 3aBEAYIOLINE OTACICHUSMHU H
y4eOHOM YacThio, MeTOUCT, TipeAacenaaTenu [IMK, kypaTopsl rpymii.

4.1.1. Kyparop rpymnmsl KOHTPOJUPYET CBOEBPEMEHHOE BBICTaBJICHHUE
NPENoJaBaATESIMA  NPEIMETOB, JHUCLHMIUIMH (MOJYJIEH, MEXIUCUUILIIMHAPHBIX
KypCOB) OIICHOK OOYyYalolIUMCs TPYIIIbL, B CIy4ae HapyIICHUs MeJaroraMu CBOUX



oOs3aHHOCTEH MHGOpMHPYET 00 3TOM 3amectuteneit nupekropa (YP. YMP, VIIP,
NT) u 3aBeayroniero oTaeaeHuEM.

4.1.2. Ilpencenatens LIMK (He pexxe 1 paza B Mecsll) OCYIIECTBISET KOHTPOJIb
CBOCBPEMEHHOCTH UM  KOPPEKTHOCTH 3alOJHEHUsI DJIEKTPOHHOTO >KypHasa
npenoaasaresiMu LIMK B 4acTu KOppEKTHOCTH M CBOEBPEMEHHOCTH 3aIlOJIHEHUS
TE€M YYEOHBIX 3aHSATHM.

4.1.3. 3aBenyomuid OTIACICHUEM €XEMECAYHO OCYIIECTBISIET KOHTPOIIb
aKTyaJbHOCTH ¥ CBOEBPEMEHHOCTH 3alOJHEHHS OJCKTPOHHBIX >KypHAJIOB
MPErnoIaBaTeNsiMU U KypaTOpaMHu.

4.1.4. 3amecturenu aupektopa (YP, YMP, VIIP, UT) ne pexe 1 paza B
CEMECTP OCYIIECTBIIAIOT KOHTPOJIb aKTYaIbHOCTH U CBOEBPEMEHHOCTH 3aIOJIHEHHUS
AIIEKTPOHHOTO KypHaa.

4.1.5. TupexTop:

— Ha3Ha4yaeT aJMHUHHUCTpATOpa 3JIEKTPOHHOTO JKypHaja Ha HWCIOIHEHHE
00s13aHHOCTEH B COOTBETCTBUU C NaHHBIM [lonoxxennem;

— TIPUHUMAET MEphl TUCIUIIMHAPHONW OTBETCTBEHHOCTH K COTPYIHUKAM
Komnemxka 3a HeBbITIOIHEHHE TpeOoBaHMil HacTosero [lonoxenus;

— CO371a€T OTBETCTBEHHBIM CIECIMATUCTAM HEOOXOANMBIE YCIOBUS ISl paObOTHI
C JICKTPOHHBIM KYpPHAJTIOM.

4.2. PesynpTarhl TpoBEpKH PAOOTHI COTPYAHMKOB MO  HAMOJIHEHUIO
AJIIEKTPOHHOTO KypHaja oOOCYKIaloTCs Ha COBELIAHUM MpU JUPEKTOpE H
JIOBOJIATCSI 7O CBENIEHUs MperojaBareliiel, KypaTOpoB U JIPYTUX COTPYIHUKOB
KoJule/ka. BbIsSBIICHHbIE HApYIIEHUS MOTYT CIYXHUTh OCHOBAaHWEM BBIHECEHUS
B3BICKAHUH JIMIIAM, TOTTYCTUBIIIUM HAPYIIICHHUS.

4.3. 3amectutensd qupekropa no UT cozmaet pe3epBHBbIE KOMUH HE pexe 1 pasza
B MECHII.

4.4, ApxXxvBHOE XpaHECHHE OJJICKTPOHHBIX KOMHH >KYPHAJIOB YCIIEBAEMOCTH
OCYIIECTBISIETCS B TEYCHHE 25 IJIeT MHUHUMAJIbHO Ha JBYX HOCHTENSAX C
00s13aTeIbHBIM KOHTPOJIEM HaJl MX LEJOCTHOCTBIO M JIOCTOBEPHOCTHIO Ha
IOPOTSKEHUH BCETO0 HEOOXOJUMOTO CpOKa.

V.IIPABA 1 OTBETCTBEHHOCTH ITOJIb3OBATEJIEA

5.1. IpagBa:
Bce momp3oBarenn WMEIOT MpaBO Ha CBOEBPEMEHHBIE KOHCYJILTAIUU TI0
BOIIPOCaM pabOThI C SJEKTPOHHBIM KYPHATIOM.
[legarorn UMEIOT MPABO 3AMOIHATH JIEKTPOHHBIN JKYpHAJ B X0/I€ MPOBEACHUS
3aHATHSA, a TAKKE B CIICIIMAIBHO OTBEJICHHBIX MecTaX (KaOMHET MH(OOPMATUKH ).
5.2. OTBETCTBEHHOCTH:



[lemaroru HeCyT OTBETCTBEHHOCTH 3a €KEIHEBHOE M JOCTOBEPHOE 3aMOTHCHHE
AJICKTPOHHOTO XypHajla ¥ CBEACHHUH O MOCEIIaeMOCTH 00YJIarOITHUXCSl.

KypaTtopel HECyT OTBETCTBEHHOCTh 3a aKTyaJIbHOCTh WH(pOpManuu 00
oOydJarommxcs.

JIuo, OTBETCTBEHHOE 3a AJIMHUHHUCTPUPOBAHWE W BEACHHUE DJIEKTPOHHOTO
KypHajla HECET OTBETCTBEHHOCTh 3a TEXHHYECKOe (DYHKIIMOHHPOBAHUE
AJIEKTPOHHOTO KypHaa.

3aBeayromuii yaeOHON YaCcTH HECET OTBETCTBEHHOCTH 3a PACIIMCAHUC 3aHSITHHA
B )KypHaJie, cauy B KOHIIE KaXKJI0ro y4eOHOTO roja *ypHajaa KaKIoW I'pyIIbl Ha
OyMa)KHOM HOCHTEJIE B apXUB.

Cekperaph yd4eOHOM YacTH HECET OTBETCTBEHHOCTh 3a (OPMHUPOBAHHUE
WUTOTOBBIX BEIOMOCTEH BBITYCKHBIX TPYIII M CIaYU UX B apXHB.

Bce monp3oBaTenu HECYT WHIWBUTYJIbHYIO OTBETCTBEHHOCTb 34

— JIOCTYII K CBOMIM TTIEPCOHAITBHBIM YUYCTHBIM 3aITHCSIM,

— 3a COXPAHHOCTh IEPCOHAIBHBIX JAHHBIX YYaCTHHUKOB 00pa30BaTEIbLHOIO
MpoI1iecca, CBEJICHU KOTOPHIX UCIOJIB3YIOTCS B AJICKTPOHHOM KypHae.
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